Approval of Pending Members in Assemble

First check your Membership Registrations Approval Report (Administration — Reports — Membership
Registration Approvals)
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Make sure your select Entity Level as CLUB and your club name (Geelong Archers Example shown). Under
Memberships, use SELECT ALL

Hit Download and get the report. This will list any memberships that require approval and have not yet been
approved.

Then go to MY MEMBERSHIPS under REGISTRATION MANGEMENT (See below) and select the Membership
category you need. In example below | have selected Geelong Archers Senior VIC - Renewing Member.
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Once this opens, select the Approvals Tab (see below)
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Once done a new screen showing all membership registrations requiring approval are shown.
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On this screen, select the edit button (circled above) and change status to approved and click the GREEN TICK
as per below
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His process shouldn’t take long, but try to stay on top of it!!



